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DIVISION OF JUVENILE JUSTICE
PROGRAM SERVICE DAY STANDARDS

A Program Service Day Schedule will be developed to maximize out of
room time and to ensure structured activities based on evidence based
principles for 40 to 70 percent of waking hours.

The Program Service Day schedule will ensure that youth will be actively

engaged in developmentally appropriate and rehabilitative activities with

the expectation that they will spend minimal time in their rooms during
normal waking hours.

Each facility shall have the Program Service Day Schedule posted in the

school and on the living units.

The “regular” school day for each non-graduate and non-work assigned

graduate to include a minimum of 300 instructional (education) minutes

and 60 “therapeutic intervention” minutes (treatment) for four days each
week (176 school days each year).

Teacher instructional preparation time will be concurrent with one of the

four 60-minute treatment periods four days each week (176 school days

each year).

One day each week will be scheduled as a “case conference” day with

three instructional periods offered am or pm (as per the current Program

Service Day schedule).

A joint committee at each correctional facility composed of the High

School Principal, Chief of Security and Mental Health/Program

Administrators will select the spaces to be used for the “treatment period”

based on safety, security, logistics, staffing and efficacy.

The Senior Psychologist and Treatment Team Supervisor/Supervising

Casework Specialist is responsible to assign treatment staff to each

designated treatment space each treatment period and to inform all

appropriate staff (living unit, school, facility security, etc.) of the
assignments at least five days in advance of assignment.

The Psychologist and the youth’s assigned Parole Agent, Case Manager or

Casework Specialist is responsible to provide the Class Scheduler the

prioritized list of required intervention groups for each youth who are to

be assigned to a “treatment period”.

The Class Scheduler is responsible to assign youth by the following

priority:

o Non-graduate regular education students first by core graduation
required courses, then by treatment plan, then by other education
assignments.

e  Non-graduate special needs students first by Individual Education
Plan (IEP) or Language Assessment Team (LAT) plan required
courses, then by treatment plan, then by other education
assignments.

. Graduates first by treatment plan then other education assignments.

School Administration (including the school scheduler and attendance

coordinator) shall access the daily list of Medical Appointments to
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effectively document non-emergency medical/dental/vision/mental health
appointments.

The regular removal of youth from the same class should not occur.
Attendance information will be shared monthly with all facility managers
for appropriate follow up and action.

Scheduling staff will be expected to communicate to resolve any youth
scheduling conflicts.

Safe, secure and clean treatment areas will be designated and maintained.
Education staff will assume no formal student supervision responsibility
during concurrent treatment/preparation period and during lunch time.
Students will not be scheduled for non-educational activities during any
instructional period.

Students will not be removed from school during scheduled/calendared
testing days (CA High School Exit Exam, CASAS, etc.).

Hour of Sleep (HS) pill call shall not occur until program activity is
completed and shall not begin before 2000 hours and preferably at 2100
hours. HS meds must be administered after program activity has stopped
in order to avoid having youth who received sedating medications
engaging in program activities.

Each posted living unit schedule will have the names and titles of the staff
assigned to facilitate and/or co-facilitate the treatment group. This
includes but is not limited to assigned Psychologists, SYCC’s, YCC’s,
Casework Specialists, Parole Agents, Case Managers, Psychiatrists,
Nurses, Psychiatric Technicians, etc.

The Superintendent, Principal and Chief Medical Officer will work
collaboratively to develop and ensure minimum mandates are met and
identify improvements made in the following areas:

student enrollment

minimum instructional time

attendance and access to required curriculum

supplementary services

minimal treatment service time

access to required treatment groups

daily large muscle exercise
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